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	SYIF use only


	Authorised to pay
	£
	Date

	Signature
	
	


Mentor Fee Subsidy (MFS)

	Quarter from


	
	Quarter to


	

	Client name
	

	Mentor name
	

	Mentor contact in quarter (days)
	
	Mentor invoice value in qtr (£)
	
	Subsidy rate claimed (%)
	

	Total MFS Available (£) 
	
	MFS claimed this quarter (£)
	
	MFS claimed to date (£)
	

	MFS remaining (£)
	


Jobs created in quarter

	Job holder name
	Start date 
	Job holder postcode
	Position (FT/PT)
	Gender (M/F)
	Ethnic Group*
	Disability (Y/N)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*  Insert numerical code:  1 – white;  2 – Black (Caribbean);  3 – Black (African);   4 – Black (other);   

5 -Indian Sub-continent;   6 – Chinese-Vietnamese;   7 – Other ethnic group;   8 - Not specified 

	Progress Report



	(Please provide short record of mentor activity in the quarter – what issues or areas have been covered, particular difficulties, if/how they were resolved,  priorities for attention in the next quarter.



	Client signature 
	
	Date
	

	Mentor signature
	
	Date
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